
Setting up Assessment in 
Blackboard Ultra



1) Go to the Course Content area 
in Blackboard Ultra

2) Select the + 
icon in the 
location 
where you'd 
like the test to 
appear—
within a 
folder, inside 
a learning 
module, or 
directly on the 
course 
content page



You can choose from the 
list under “Assessment” 
the type of assessment 
you want to create



Please Note the Following:

• Assignment Item: This allows students to upload various types of files or enter text 
directly. However, it does not support built-in question types such as multiple-
choice, true/false, or other structured question formats. As a result, instructors 
must manually grade each assignment submission.

• Test Item: Designed for assessments with a defined structure, such as quizzes, 
midterms, or exams, the Test item offers a variety of question types, including 
multiple-choice, true/false, fill-in-the-blank, essay, and more. These question types 
can be automatically graded (where applicable), providing a streamlined grading 
process.

Can You Create a Test Format and Assign It as an Assignment?

Yes, if you want to create an assessment that includes both written responses and 
automated question types (such as MCQs and matching questions), the best approach 
is to use a Test item. After creating the test, you can change the grading category in 
the settings to "Assignment" to treat it as such (see slide 7).



Setting up an Assignment



1) Enter a 
title for the 
assignment 

☻Creating an Assignment Item

You can upload files, 
insert images, or link to 
additional resources.

2) Click inside 
the text box to 
display the 
tools panel 

4) Click on the gear 
icon to adjust the 
assignment settings 
(see more in slide 7)

5) Select the Release 
Conditions to schedule a 
release based on criteria like 
date or performance.

Click on “Auto 
generate assignment” 
to generate ideas from 
AI 

Click on the + icon to 
embed various types of 
content in the 
instructions box

3) Once you’ve done, 
make sur to click “Save” 
to save the instructions

6) Use “Submissions” tab to 
view students' submissions



☻Configure Assignment Item Settings

Scroll down Scroll down

Set a due 
date and 
time if 
needed. 
This will 
also help 
with 
automatic 
reminders 
and late 
submissio
n flags.

Select the 
number of 
attempts allowed 
(single, multiple, 
or unlimited).

Assign the 
assessment to a 
specific grading 
category (e.g., 
quizzes, 
homework).

Select from various options 
(Points, Percentage, Letter, 
complete/incomplete) to 
determine how students 
see their grade.

Decide if grades 
are immediately 
visible or hidden 
until manually 
posted.

Enable the 
timer if the test 
has a time limit. 
Set the 
duration (e.g., 
60 minutes).

To prevent 
cheating, enable 
Respondus
LockDown Browser. 
Watch video 1 and 
video 2 to learn 
more about the 
tool.
(More video tutorials 
are available within 
the tool.)

Click Save to apply 
your settings

Create a 
grading rubric 
to set clear 
criteria and 
ensure 
consistency in 
grading.

You can assign 
the assessment 
to existing 
groups or 
create new 
ones.

https://www.youtube.com/watch?v=eSK8iMwuw14
https://www.youtube.com/watch?v=2ojUdVHiRrw


Setting up a Test



1) Enter a title 
for the test

☻Creating a Test Item

2) Click on the + 
icon to add 
question from 
various 
question types 

Click “Auto generate question” to 
generate question ideas  using AI

Click “Add question pool” if you 
want each student to receive a 
different set of questions. (Learn 
more in slide 13)

Click “Add text” to add any specific instructions or 
guidelines that students need to follow.

Click “Reuse questions” to copy a question 
from an existing assessment

Click “Upload questions from file” to import assessments. Make 
sure to check the detailed guidelines here first.

Click “Add local file” to upload files or resources that 
students may need for the assessment

Click “Add Page Break” to divide the 
assessment into separate pages

https://help.blackboard.com/Learn/Instructor/Ultra/Tests_Pools_Surveys/Reuse_Questions/Upload_Questions


☻Creating a Test Item 1) Click inside the text box to 
display the tools panel and enter 
the question text.

From the tools panel, you can 
format text, upload files, insert 
images, link to additional 
resources, and embed various 
types of content.

7) Click on the gear 
icon to adjust the 
test settings (see more 

in slide 11)

6) Once you’ve finished, make sure to 
click “Save” to save the question.

8) Use “Submissions” tab to 
view students' submissions

Creating an MCQ 
question:

2) Provide answer 
options (if applicable) 
and mark the correct 
answer.

5) Set points for the 
question

3) Enable Automated Feedback to provide 
students with real-time feedback.

4) Enter feedback text 
for correct and incorrect 
answers.



In addition to the general assignment item settings (see slide 7), the test item settings include specific settings 
for Presentation and Assessment Results :

Customize when the 
submission content is 
visible to students and 
configure the 
availability conditions 
for the automated 
feedback, scores and 
answers.

Configure how 
questions are 
presented (e.g., all at 
once, one at a time

Click Save to apply your 
settings

After students complete the assessment, use the Gradebook to view 
submissions, review scores, and provide feedback if applicable.

☻Configure Test Item Settings



Working with Question Pools



2) Use this 
panel to filter 
questions. 
You can pull 
questions 
from previous 
assessments 
or question 
banks. (learn 
more on 
question banks 
in slide 16)

☻Creating a Question Pool

3) Click on the arrow to 
expand questions

1) Click on 
“Filter” to open 
the Filter 
Criteria panel

4) Use checkboxes to 
select the questions you 
want in the pool

5) Click “Add Questions”



☻Creating a Question Pool

4) Once you've saved the question pool, click on 
'View Questions' to see the questions within the 
pool. You can add, remove, or edit questions.

3) Click 
“Save”2) Set the number of 

questions to randomly 
draw from the pool.

Kindly note that a more detailed guide on creating and editing question pools 
can be found here.

1) Assign points per 
question 

https://help.blackboard.com/Learn/Instructor/Ultra/Tests_Pools_Surveys/ULTRA_Reuse_Questions/Question_Pools


Working with Question Banks



A question bank is a collection of questions that can be used across multiple assessments, such as tests, surveys, 
or assignments. From the Course Content page, go to the Details and Actions Menu on the right-hand side.

☻Question Banks

Click on “Manage banks”



☻Question Banks

Click on the + Icon and 
select from the 
dropdown menu

Select “New” to create a 
new question bank. 



☻Question Banks

Click on the + Icon and 
select from the 
dropdown menu

Enter a title for your bank.

You can add a brief 
description.

Select the desired 
question type.



☻Question Banks

2) Click on the + icon to 
add more questions

Kindly note that a more detailed guide on creating and editing question banks 
can be found here.

1) Fill in the 
question text, 
answer choices, 
and correct 
answer(s) and set 
any necessary 
point values, 
feedback, and 
other options 
then click on 
“save”.

https://help.blackboard.com/Learn/Instructor/Ultra/Tests_Pools_Surveys/ULTRA_Reuse_Questions/ULTRA_Question_Banks


For more guidelines and tutorials please visit the CIL website 

https://cil.lau.edu.lb/

For technical support related to Blackboard kindly contact Mrs. Dima Tawk via email at 
dima.tawk@lau.edu.lb.

For questions about managing hybrid teaching and instructional approaches, feel free to contact the CIL 
via email at cil@lau.edu.lb.

https://cil.lau.edu.lb/
mailto:dima.tawk@lau.edu.lb
mailto:cil@lau.edu.lb

